GUIDANCE NOTES FOR APPLICANTS FOR UNIVERSITY TRAVEL AWARDS
(JOHN GUEST PHILLIPS MEMORIAL TRAVELLING SCHOLARSHIP AND THE EDE & RAVENSCROFT PRIZE)

a) Demonstrate that your proposal has a clear purpose.  Travel awards are not intended to enable people to travel for a holiday, to see sights, visit friends, experience a different culture, etc.
b) Explain your proposal clearly, so that a non-specialist can understand the purpose and justification for the application.  Use a clear structure to present your information.  Explain whether you will benefit personally, whether it will foster links for your school or department, or who else would benefit from the travel.
c) Your application should demonstrate commitment to the proposed travel.  Provide evidence or assurances that you have gone beyond the initial outline planning stage, that provisional arrangements have already been made, and that you are confident that your travel plans will go ahead if you secure an award.  Having an agreement with contacts at the proposed destination is desirable, and is more likely to lead to a successful application.
d) Voluntary charitable work overseas is commendable, whether organised or independent.  It is helpful to provide as much detail as possible: what your role will be, whether it is relevant to your programme of study, and whether it is relevant to your career plans.
e) [bookmark: _GoBack]Irrespective of the intended destination and the estimated costs, your application should demonstrate value for money, showing that you have made efforts to keep costs within reason, and that the likely benefits and the overall value of the travel justify the likely costs. If costs will exceed the amount of the award on offer, you must clearly show where the remaining funds will be sourced and have commitment from another funding source.
f) Travel awards are not intended to contribute to costs that could have been anticipated as part of a programme.  They are not intended to help cover past, present or future living expenses as part of an exchange programme, nor are they intended for travel that is an essential part of your study or research programme.
g) For PhD students, the John Guest Phillips Memorial Travelling Scholarships will not normally be awarded to fund attendance at conferences.

